
佛教學系研究生學位考試流程說明

Examination Application Procedures for Postgraduates of Department of Buddhist Studies
2021.01.05
已通過論文大綱口考者，可於每學期開學日起至第16週結束前，申請學位考試(論文口考)，請至系網頁下載相關表件：

Those who have passed the thesis proposal defense may apply for the final oral thesis defense from the beginning of the semester until the end of week 16. Please visit this website to download any relevant documents:
https://buddhist.fgu.edu.tw/zh_tw/Download 
(佛光大學→教學單位→佛教學系→資源下載→碩士班相關表單→碩士學位論文考試。)

Fo Guang University → Academics → Department of Buddhist Studies → Download → MA → Master’s Thesis Oral Defense
· 口考申請條件 Prerequisites for Oral Defense
1. 修畢應修學分數：必修10學分、選修14學分、畢業門檻課程

Completed compulsory credits: 10 core credits, 14 elective credits, graduation threshold courses
2. 通過「學術研究倫理教育課程」

Passed “Academic Research Ethics Education Programme”
3. 通過「論文比對系統(快刀)」

Passed “Paper Plagiarism Verify System (PPVS)”
· 「學術研究倫理教育課程」為教育部規定106學年度起入學之研究生皆需完成的線上課程， 

請詳閱規則及使用說明手冊：

The “Academic Research Ethics Education Programme” is an online course which is required to be completed by postgraduates admitted from year 106 onward, as stipulated by The Ministry of Education.
·  研究生學術研究倫理教育課程實施規則
The Rules of the Academic Research Ethics Education Programme
· 「學術研究倫理教育課程」學生使用手冊
The Student Manual of the Academic Research Ethics Education Programme
· 論文比對系統（快刀中文原創性比對系統）

(目前尚無英文版本，但外籍生仍要送審，請同學協助操作)

Paper Plagiarism Verify System (PPVS)
(Currently there is no English version, but foreign postgraduates still have to submit their thesis for review. Please consult other students if you need help.)
系統連結URL：https://lib.ppvs.org/fgu.html
使用說明手冊 Operating manual：

http://www.fgu.edu.tw/ppvs/userguide.pdf?_ga=2.92931925.996839519.1588755366-1382423706.1484796571
· 論文格式 Thesis Format
論文次序：（由封面至封底依序而下排列﹝1-15 項﹞）

Thesis Order: (From Thesis Cover Page to Thesis Back Cover in sequential order (Item 1-15))
1. 封面Thesis Cover Page（格式 Format）

2. 內頁（整張空白）


Flyleaf (Blank Page)
3. 書名頁（與封面相同、單面列印）


Thesis Title Page (Same as Thesis Cover Page, print single-sided)
4. 紙本論文延後公開：因申請專利(檢附證明)或準備投稿論文期刊者，請於提送論文時，夾附親筆簽名申請書 1 份送至教務處(不須裝訂)

Printed thesis postponed publication: for authors who apply for copyright (with attached proof) or submit to a thesis journal, when submitting the thesis, please attach one application form with your signature addressed to the Academic Affairs Office. (No binding required)
5. 首頁：論文指導教授推薦書。（單面列印）

First Page: Advising Professor Recommendation Letter (Print single-sided)
6. 次頁：論文口試委員審定書。（單面列印）

Second Page: Oral Thesis Defense Committee Verification Form (Print single-sided)
--------------以下均需加「佛光大學logo浮水印」---------------
---------------Pages below need to include the “FGU logo watermark” ---------------
論文加入浮水印說明 Thesis watermarking instruction：http://libthesis.fgu.edu.tw/cdrfb3/watermark2007.pdf
7. 論文摘要：宜說明研究目的、資料來源、研究方法、研究內容及研究結果，約 500 至 1000 字，應打字。(全英文論文仍需寫一篇中文摘要)


Abstract: has to state the research goal, sources of information, research methodology, research content and outcome in around 500 to 1000 words, has to be typed. (Even theses written fully in English have to include a Chinese abstract) 
8. 序言或誌謝辭：應另頁繕寫（依個人意願自行決定是否撰寫）。


Preface or Acknowledgement (optional): has to be written on a new page.
9. 目錄：包括摘要、各章節之標題、文獻、附錄及其所在頁數，依次編列。


Table of Contents: includes Abstract, Chapter Titles, Bibliography, Appendices and their corresponding page numbers in ascending order.
10. 圖目


List of Figures
11. 表目


List of Tables
12. 論文正文


Thesis Content
13. 參考文獻及附錄：應包括文獻名稱、作者姓名、卷數、頁數、出版年月及出版處所。


Bibliography and Appendices: has to include title, author’s name, volume number, page number, year and month of publishing and publisher.
14. 內頁（整張空白）


Flyleaf (Blank Page)
15. 封底

Thesis Back Cover
16. 書背側條：（格式https://reurl.cc/7oG3Ob）：應包括校名及系（所）名、學位論文級別、論文題目、研究生姓名及取得學位年度（中華民國年度）。Book Spine: (Format https://reurl.cc/7oG3Ob): has to include school and department names, thesis level, title, postgraduate’s full name and year of obtaining the degree (according to the Republic of China calendar).
◎頁碼：第1～7項不須編頁碼，第8～11頁碼為羅馬數字(Ⅰ、Ⅱ、Ⅲ...)，第12～13論文正文頁碼自「1」開始

Page Numbers: items 1 ~ 7 do not need page numbers, items 8 ~ 11 use Roman numerals (I, II, III…), items 12 ~ 13 start from page number “1”
◎系網頁所提供之參考論文範本：

The thesis template is provided on the following website:
中文：https://buddhist.fgu.edu.tw/xhr/archive/download?file=59fab61e02dcf030df000405
English：https://buddhist.fgu.edu.tw/xhr/archive/download?file=59fab60b02dcf030df0003bf
＊完整論文內容放置順序及規定，請見教務處公告之說明：
For the complete thesis format and regulations, please refer to the notice of the Academic Affairs Office:
https://academic.fgu.edu.tw/uploads/asset/data/5cb450cf0e588f7e2700078a/3040_c52f642f.doc
＊除了封面、指導教授推薦書、口試委員審定書之外，每一頁均須有浮水印。

*Besides the Thesis Cover Page, Advising Professor Recommendation Letter and Thesis Oral Defense Committee Verification Form, any other pages have to include a watermark.
＊英文撰寫論文者，也需要放中文摘要
*Thesis authors writing in English are required to include a Chinese abstract.

· 口考申請 Application for Oral Defense
應備文件 Required Documents：
(1)學位考試申請表 Graduate Student Application for Thesis Defense
(2)指導教授推薦書 Advising Professor Recommendation Letter
(3)學分審核表 Credit Score Evaluation Form
(4)「學術倫理教育課程」之修課證明 Proof of Attendance of Academic Research Ethics Education Programme
(5)「論文比對系統(快刀)」報告PPVS Report (僅需列印有「比對資料的比例圖」的頁面即可，無需整份列印) (Only print out the pages with “Comparison Ratio Chart”, do not print out the entire report)
(6)論文一本 1 book of Thesis（若無裝訂也無書背，則另外印一張書背）(If unbound and without book spine, print out the book spine page)
申請時間 Application Period：
開學第一天～第18週的最後一天期間皆可提出申請(以教務處公告之行事曆為主) 

The application can be submitted starting from the 1st day of class until the last day of week 18. (According to the calendar of the Academic Affairs Office)
請與指導教授確認口考日期、時間、口考委員

Please confirm with your advising professor the date, time and examiners for the oral defense.
提出申請後，流程需5-7個工作天，所以至少於考前2週應提出申請。

Since processing the application requires 5-7 working days, the application has to be filed at least 2 weeks before the oral defense.
口考時間 Oral Defense Period：
開學第一天～學期末

（上學期：1月31日/下學期：7月31日→扣除假日)

若口考時間在寒、暑假，那麼最晚要在第16-17週提出口考資料給系辦。

1st day of class ~ end of semester
(First semester: Jan 31st / Second semester: July 31st→ holidays excluded)
If the oral defense takes place in the winter or summer break, the oral defense materials need to be submitted to the department office by weeks 16-17 at the latest.
離校時間 School Leaving Period：
口考結束後，最遲於下一個學期開學日前，必須要完成論文修改、上傳、印製、離校申請等程序。

After the oral defense, and before the start of the next semester at the latest, you have to complete the thesis amendment, uploading, printout and school leaving application procedures.
如果因無法修改好論文、上傳論文有困難…等因素，無法於下一學期開學前完成離校者，

若還有修業年限者，可於下學期繼續繳費註冊，則可再延一學期，以此類推。

若已無修業年限則一定要在下學期開學日前完成離校，否則無法畢業。

特殊狀況請與系辦洽詢。

If there are any difficulties regarding thesis amendment, uploading, printout, school leaving application etc., causing you to be unable to leave school before the start of the next semester,
if you still have some study years remaining, you can continue paying school fees and register, and can thus proceed into another semester. This applies for the subsequent semester as well.
If you have no remaining study years, you have to leave school before the start of the next semester, otherwise you will not be able to graduate.
For special cases, please refer to the department office.
口考申請步驟 Application Procedure for Oral Defense：
1. 進入學生系統→「論文/畢業/休退」→「論文申請」
→點選「1.論文申請按此申請論文考試」

Go into the student system → “Thesis/Graduation/Withdraw”→ “Thesis Application” → click “1. Thesis Application - click here for oral thesis defense”
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2.填寫論文題目、預計離校年月
Fill in Thesis title and expected date of leaving school.
注意：所有申請文件的論文題目必須一致，若是口考時論文題目修改，除了申請書之外，所有文件皆需重印重簽。

Note: the Thesis title has to be identical across all application documents. If the Thesis title is amended during oral defense, all documents have to be reprinted and re-signed, except for the application form.
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3.填寫指導教授及口考委員資料

Fill in advising professor and oral defense examiner information
可以先詢問系辦是否有口考委員資料，若系辦沒有可詢問指導老師

You may enquire the department office as to whether there is any oral defense examiner information. If the office has none, then the information may be requested from the advising professor.
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4.相關資料無誤可進行：表件列印作業

After the relevant documents have been verified, please proceed to: document printing
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5.列印「學分數審核表」後，請如實自審學分，

After printing out the “Credit Score Evaluation Form”, please self-evaluate truthfully:
(1) 必修10學分 10 Core credits
(2) 選修14學分(本組至少要有12學分) 14 Elective credits (this category must have at least 12 credits)
(3) 畢業門檻需修滿但不計入必選修學分中 Graduation Threshold courses have to be completed, but do not count as Core credits
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· 口考前置作業Procedures prior to Oral Defense Application
(1) 口考時間確定後請告知助理，以便安排口考教室。

After the date and time of the oral defense are determined, please inform the Dept. of Buddhist Studies secretary accordingly, so that a classroom can be booked for the oral defense.
(2) 系辦將會公告所有研究生的口考時間表，讓有興趣的同學可前往旁聽學習。

The Dept. of Buddhist Studies secretary will then post the timetable of all oral defenses on the notice board, so that other students who are interested may attend the session.
(3) 前一天請自行至口考教室測試設備，並與委員聯繫好到場時間、場地等細節。(如委員需先用餐請同學自行準備便當，可請老師至系辦隔壁之教師休息室用餐)

One day before your oral defense, rehearse your presentation along with the required facilities (computer, projector, etc.), and contact your examiners to remind them of the time and place. (If lunch is required for your examiners, you can invite them to have lunch in the teachers’ lounge. You are responsible for making these arrangements.)
(4) 可找碩一同學或同學擔任工作人員：行政、知賓、佈置、設備、計時、攝錄影、紀錄…等。

You may want to ask first year MA students or other students to help with: administrative work, hosting your oral defense, decorating the room, keeping time, video recording, etc.
(5) 論文裝訂好後自行交給指導教授及口考委員。

Once your thesis copies are properly bound, please submit them to your advising professor and each of your examiners.
· 口考當天應備資料Documents needed on the day of Oral Defense：
(1) 論文口試委員審定書Thesis Oral Defense Committee Verification Form：1份 One Copy
(2) 學位考試成績報告單Graduate Degree Application Final Score Sheet：1份 One Copy
(3) 學位考試委員評分單 Thesis Defense Score Sheet ：每位委員各1份(碩士至少3位，博士至少5位) Please provide one copy for each Examiner (MA students have at least 3 examiners, PhD students have at least 5 examiners)
(4) 委員聘函Examiner Invitation Letter (Committee Member Invitation Letter)：申請表跑完時，系辦會交還口考同學，請置於給委員的資料中。

When these letters are ready to be issued, the Dept. of Buddhist Studies secretary will return them to the students. Information on the letter needs to be filled out for each examiner.
(5) 委員口考費用收據：請向系辦索取，請委員簽名並填寫資料，考完立即交還系辦。Receipts for examiners’ sheet: Please request these from the Dept. of Buddhist Studies secretary. Have the examiners fill out the information and sign the sheets, then return these to the Dept. of Buddhist studies secretary immediately after the oral defense.
(6) 考後所有資料全部交給助理影印留存一份。

When the oral defense session is finished, please bring the above (1),(2),(3) documents to the Dept. of Buddhist Studies secretary for filing.
· 口考後After the Oral Defense：
(1) 修改好論文後請指導教授於「考試成績報告單」上簽章，再交到系辦蓋章。

After all amendments are completed, please ask your advising professor to sign and stamp the “Result for the Exam Report”, which should then be taken to the Dept. of Buddhist Studies secretary and the Dept. Head for stamping and signature.
(2) 至本校圖書館「碩博士論文系統」登錄資料，上傳完成後，請直接在線上列印博碩士論文同意書。

You then need to log on to the school library website and upload your thesis. Once the uploading process is completed, please print out the “Agreement Form for Postgraduate Thesis”.

註：圖書館在學期末辦理多場論文上傳系統說明會，請同學自行報名參與。

Note: Near the end of the school semester, the library will hold a few tutorials on how to upload your thesis. Please register to participate in the tutorial.
· 離校 Procedures for leaving the school
(1) 離校前要填下面這兩個系統
Fill in the following two systems before leaving school:
(Currently there is no English version, please consult other students if you need help.)
「畢業生流向調查」網址如下：

http://eduprogweb.fgu.edu.tw/Webfolio/FrontShow/index.aspx
「轉銜輔導問卷」網址如下：

http://fguapp03.fgu.edu.tw:8081/reward/coaching/coach_login.aspx
(2) 論文上傳至圖書館系統之後，一定要等到圖資處回覆「授權書與審核通過通知單」，與離校應準備文件一併繳交才可以辦理離校。

After uploading your thesis, the IT department will send you a verification of your upload and a letter of authorization. This letter needs to be attached to your other forms which are required when applying for leaving the school. Only then can you start finalizing your departing procedure.
(3) 研究生畢業離校注意事項（含論文定稿須知）。
List of things to be aware of for postgraduate students who are leaving the school:
(4) 本系同學離校時需繳交論文8本(1本教務處，2本圖書館，3本自行交給三位口考委員，2本給系辦) 

Students of our department need to prepare 8 copies of their theses for submission to the following offices before leaving the school: 1 copies to the Office of Academic Affairs; 2 copies to the Library; 3 copies for the Examiners; 2 copies to the Office of the Department
(4) 畢業生辦理離校截止日為下一個學期的開學日前，需要很多單位用印，所以儘量提前開始跑流程，以免托延到畢業證書領取時間哦! 

Since the form will need to go through many departments for stamping, it is strongly advised that you complete your submission to the Office of Academic Affairs as early as possible (even though the deadline for processing the application is set before the beginning of next semester), in order to receive your graduation diploma in time!
(4) 若需要申請歷年成績單者，

If an annual academic transcript is required,
「中文成績單」可於離校時至雲起樓1樓『成績自動列印事務機』申請

The Chinese transcript can be printed by using the “Automatic transcript printing machine” on the 1st floor of Yunqilou at the time of leaving school.
「英文成績單」請提早一週向教務處申請

The English transcript can be requested one week in advance at the Academic Affairs Office.
1.填寫申請表 Fill out the request form.
2.至雲起樓1樓『成績自動列印事務機』繳費 Then go to Yunqilou and use the aforementioned “Automatic transcript printing machine ” to pay the fee.
3.將申請表及繳費收據交到3樓教務處。Submit the request form and receipts to the 3rd floor Academic Affairs Office.
　　中英文成績單申請書下載 Download Application Form for Chinese/English Transcript：https://academic.fgu.edu.tw/uploads/asset/data/5cb450cf0e588f7e27000760/1957_f63e86ef.docx

