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Font Style and Size

o Body of the text is 12-point. Text in tables and footnote text is at least
10-point.

e Script, italic, or ornamental fonts are not acceptable, however italicized font

may be used when appropriate (genus and species names, non-English words,
book titles, etc.).
Line Spacing

e Double-spaced: abstract, dedication, acknowledgements, table of contents,
body of the manuscript except for captions, and items in tables, lists, graphs,
or charts.

e Single-spaced when appropriate: quotations as paragraphs, footnotes or
bibliographic entries, lists in appendices, etc.

Margins

e Margins are: Left and Right: 3.17 cm; Top: 3 cm; Bottom: 2 cm

Page numbers

e Page numbers must be 1 cm from the bottom of each page in the center.

o Pages preceding text may be numbered using Roman Numerals.

Title Page

e The layout and style of the title page follow exactly the model provided by the
Department of Buddhist Studies Office.

e The month noted is that of your convocation—June or January.
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11. Bibliography

Copy of thesis

After passing the final defense, please submit eleven copies of thesis to the
department.

References and footnotes
o Use footnotes at the bottom of every page.
o Each chapter begins with footnote 1.
o Footnote text is single-spaced, and footnotes are printed within the margins.
o Formatting of footnote references must follow the examples given below.
Example of footnote references:

1. X79, no. 1560, p. 491al5-b6.

2. T39,no. 1795, pp. 524c15-525a6.

3. Peter Gregory, “Vitality of Buddhism in the Sung,” pp. 4-10.

4. Miriam Levering, “The Dragon Girl and the Abbess Mo-shan,” pp. 19-35.
5. John McRae, Seeing Through Zen, p. 2.

Appendices
e Separate appendix opening pages may be used when appropriate.

o If'there is more than one appendix, each has a number or letter in addition to
the title.

e The title and page number of each appendix appears in the table of contents,

as does the appendix number or letter when there is more than one appendix.



o Formatting of bibliography must follow the examples given below.
(SAMPLE)
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Secondary Sources
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